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How to Add or Remove an Admin on a Facebook
Page

9 steps - Last updated 19 Oct 2026

Adding a second admin is the best protection for your Page: if one Facebook
account gets restricted, you can still manage the Page from the other one.

Before you start, keep ready:

e You are already an admin (full control) of the Page
e The other person's Facebook name or email
e Your own Facebook password (Facebook asks for it again)

0 Open your Page settings

Manage Page 0}

% Viral Vidz

Professional dashboard

Insights

%J Ad Centre
@ Create ads

Boost Instagram post

I 5% Settinas

More tools 2
Manage your business across Meta apps.

@ Meta Verified

(23] Leads Centre 2

P e N

@ Meta Business Suite 2

Switch to your Page. In the left menu under Manage Page, tap Settings.
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Q Go to Page access

Viral Vidz

Name >

N'Fil \/idz

Page access >
m\nln 1~ halo oanoano oo D-\ﬂn‘ SnAd cantroalsadbha bhoc necroce 1o b

Page management history 1 >
This is a history of management actions laken by people who manage this Page.

Page status >
View Page restrictions and review Community Standards and Policies.

Page recommendation S
Rewview your Page recommendation status.

Advanced messaging S
Manage your advaonced messaging settings

Data sharing C)

By turning on shanng, you confirm that your business has permission 1o share
customer dala with Meta for personalisation, including ads, and you agree to the
Business Tools Terms.

Business activities, such as customer orders, labels and lead stages, are morked by you
or aulomatcally by Meta based on your settings. Delails from aclivities that you share,
such as whot was ordered or delivery region, can also be used to improve ads.

For example, if your ad lcads to a purchase, we may continue shovang your ad to
similar customers. We never sell your data or your customers' data. Learn more

iccuin alartaral Ar nalitiral adce N

In Settings & privacy, open Page setup and tap Page access — "Invite people
to help manage your Page".
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€) Tap Add New

p I Add New

1ges and calls, Community activity, Ads, Insights

Add New

Under People with Facebook access, tap Add New.
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° Search for the person

ceboalc nccass

“— Add new X

Who should have Facebook access to this Page?

‘ Q |’Search by name or email address...

No people mmr:het your search input

Type the person's name or email and select them from the list. Tap Next.
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e Choose full control and give access

&~ Add new X

') With Facebook access, Muhammad Umair can manage
the following:
O

Content
Create, manage or delele posts, stones and more as the Page.

Messages and calls
Send and respond to direct messages and make calls as the Page.

Community activity
Review and respond to comments, remove unwanted comments and report
actvity.

Ads
Create, manage and delete ads for the Page.

Insights
See how the Page, content and ads perform.

Allow this person to have full control ()
Anyone with full control can give access 10 others, remove
anyone from the Page (including you) or delete the Page

Give Access

umairtiktokwala.com

You will see everything this person can do. 1. Turn ON Allow this person to have
full control if they should be a full admin. 2. Tap Give Access.

https://www.umairtiktokwala.com/guides/facebook/page-add-remove-admin.html Page 5 of 9



Umair TikTok Wala Academy - umairtiktokwala.com How to Add or Remove an Admin on a Facebook Page

I\ Careful: Full control means they can also remove YOU from the Page. Give full
control only to your own second account or someone you fully trust.

o Confirm with your password

& Give Access X

For your security, re-enter your Facebook profile password to
confirm that this person should have full control and can access
everything that you can.

Password

1. Re-enter your own Facebook password. 2. Tap Confirm. The invite is sent.

https://www.umairtiktokwala.com/guides/facebook/page-add-remove-admin.html Page 6 of 9



Umair TikTok Wala Academy - umairtiktokwala.com How to Add or Remove an Admin on a Facebook Page

o The other person accepts the invite

- Review Invite X

What you should know about full control:

® Anyone with Facebook access will have a shared experience, including
your Feed and your notifications for this Page. However, eoch admin
will see ads that are personalized to them based on their activity
across Meta products. Learn More

!':'3. You can switch into the Page and manage it directly on Facebook, or

by using other tools like Meta Business Sulte or Creator Studlo. View
Tools.

Everyone who manages this Page, including you, s responsible for
following the Pages, Groups and Events Policies. View PollciLI

Dacllno ® DI

On the other account, open the notification and read Review Invite, then tap
Accept.
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e Invite accepted

Invite Accepted X

Once you switch into Viral Vidz, any actions you take on Facebook
will be as this Page. You can switch back to your profile anytime.

4“

- @
-

By clicking SwitcH Now, you'll start using Facebook as this Page. l

Not Now

umairtiktokwala.com

The new admin can tap Switch Now to start using Facebook as the Page.

o How to remove an admin

Manage and view access

People with Facebook access @ Add

Emma Angela (you)
[ Page deletion, Permissions, Content, Messages and calls, Community activity, Ads, Insights

Muhammad Umair
. Page deletion, Permissions, Content, Messages and calls, Community activity, Ads, Insights

- This admin is pending removal. They may need 1o approve your request before they can be removed. Leam more

@

People with task access @ Add

Community managers
Community managers can maderale chal comments, suspend or remove people who
violate community standards, and see all admins of this Page.
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To remove someone, go back to Page access, tap the =+ next to their name and
choose Remove. If they have full control, Facebook may show pending removal
— they need to approve, or it is approved automatically after some time.

Common mistakes

¢ Only one admin on the Page — if that account is restricted, the Page is lost
¢ Giving full control to someone you don't fully trust

¢ Adding many admins very quickly — add them slowly, one at a time
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